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As a member of Shepherd of the Hills Lutheran Church, you are 

entitled to know as much as possible concerning our ministry 

together. We encourage you to read these reports. If there are 

any questions, concerns, or corrections, please inform the church 

office and/or the church Council. 
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ANNUAL CONGREGATIONAL MEETING MINUTES 
Sunday, January 26, 2014 

Shepherd of the Hills Lutheran Church 
 

Quorum - A quorum of 32 members was met 
 

Pre-Meeting Items of Interest:  
• Music by Sara Holton 
• special refreshments 
• “Who Moved My Cheese Video Presentation” 

 
Call to Order - Diane Bursey called the meeting to order at 11:50 a.m. 
 

Review of logistical arrangements for meeting - Pastor Nancy Vogel 
 

Introduction of Staff Members - Diane Bursey introduced the staff: 
Sara Holton – Choir Director 
Gizella Guba - Bookkeeper 

 

Introduction of Council Members - Diane Bursey introduced the 2013 Council 
Members: 

Diane Bursey - President 
Debbie Kiely – Vice President 
Michelle Candage – Secretary 
Nancy Etienne– Worship and Music 
Pat Quelhorst – Treasurer 
Judy Lojko - Finance  
Ed Carroll – Evangelism/Stewardship 

 

Opening Prayer - Pastor Nancy Vogel gave devotion “Hope” from the “Jesus Lives” 
Book by Sarah Young 
 

Pastor’s Update – by Pastor Nancy Vogel 
Interim pastor review with power point slide presentation included: 

New organizational council structure 
Council Officers: President, Vice President, Secretary, Treasurer, Property, Worship 
and Music, Christian Formation, Small Groups 
 

Part Time Staff Changes 
o New Program Coordinator added to office staff 
o Choir Director moves to Music Director 
o Pastoral Assistance to Pastor Nancy 
o Three (3) year becomes four (4) year plan (review on page seven 

of annual congregation meeting packet). 
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Mission Insight Project Overview - demographics presentation by Dan Candage.  
 

Thank you to Council Members - Pastor Nancy Vogel thanked all council members for 
their service during this past year for their service. There were many leadership and 
organizational changes; everyone extended their time and efforts to make ministry 
happen. 

 

Approval of 2013 Congregational Meeting Minutes 
Motion to accept the 2013 meeting minutes – Ruth Monzillo 
Second Motion – Susan Sherman 
Diane Bursey – motion carries 
 

Approval of Pastor’s Report  
Motion to accept the Pastor’s report – Heather Faraci 
Second Motion – Amy Markussen 
Diane Bursey – motion carries 

 
Approval of President’s Report  

Motion to accept the President’s report – Amy Markussen 
Second Motion – Ruth Monzillo 
Diane Bursey – motion carries 

 

Approval of Christian Education/ Youth and Family Report  
Motion to accept the Christian Education/ Youth and Family report – Dan 
Candage 
Second Motion – Charlie Monzillo 
Diane Bursey – motion carries 

 

Approval of Stewardship and Evangelism Report  
Motion to accept the Stewardship and Evangelism report – Pat Quelhorst 
Second Motion – Nanci Etienne 
Diane Bursey – motion carries 

 

Approval of Worship & Music Committee Report  
Motion to accept the Worship & Music Committee report – Dan Candage 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 

Approval of Service Board Report  
Motion to accept the Service Board report – Dan Candage 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 
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Approval of Property Report  
Motion to accept the Property report – Dan Candage 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 

Approval of Thrivent Financial for Lutherans Report  
Motion to accept the Thrivent Financial for Lutherans report – Lavonne Gysan 
Second Motion – Nanci Etienne 
Diane Bursey – motion carries 

 
Approval of Fellowship Report  

Motion to accept the Fellowship report – Dan Candage 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 
Approval of Memorial & Gifts Committee Report  

Motion to accept the Memorial & Gifts Committee report – Susan Sherman 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 
Approval of Finance Report  

Motion to accept the Finance report – Susan Sherman 
Second Motion – Ruth Monzillo 
Diane Bursey – motion carries 

 

Approval of Treasurer’s Report  
Motion to accept the Treasurer’s report – Dan Candage 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 
2014 Council Member Nominees  

Debbie Kiely – President 
Judy Lojko – Vice President 
Pat Quelhorst - Treasurer 
Nanci Etienne - Finance 
Ed Carrol – Christian Formation 
Diane Bursey - Small Groups  
Property – position remains open 
Worship & Music – position remains open 
 
Motion to accept Council Member Nominees – Karissa Bursey 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 
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Motion to accept new council members – Susan Sherman 
Second Motion – Amy Markussen 
Diane Bursey – motion carries 

 
Nomination Committee for 2015 Council Members 

Susan Sherman 
Amy Markussen 
Marianne Larson 
Heather Faraci 
 
Motion to accept nominating committee members – Karissa Bursey 
Second Motion – Nanci Etienne 
Diane Bursey – motion carries 

 
Mission Insight Presentation by Pastor Jefferson Cox 
 
2013 Financial Report 

Motion to accept nominating committee members – Ruth Monzillo 
Second Motion – Joe Lojko 
Diane Bursey – motion carries 

 
Proposed Spending Plan (Budget) 2014  

Motion to accept the 2014 proposed budget – Dan Candage 
Second Motion – Nanci Etienne 
Diane Bursey – motion carries 
 

Other Business 
None 

 
Hymn #369 
 
Adjournment 

Ruth Monzillo made a motion to adjourn the meeting and it was seconded by 
Taylor Candage. The motion was passed unanimously and the meeting was 
adjourned at 1:27pm. 

 
Respectfully Submitted, Michelle Candage, Council Secretary  
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RREPORTS	FOR	EPORTS	FOR	20152015		
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Pastor Annual Report             January 2015  

Submitted by Pastor Nancy C. Vogel 
 

God’s Work Our Hands 

“iAuthor and Presbyterian Minister Eugene Petersen, was quoted in an interview as 
saying, ‘The assumption of spirituality is that always God is doing something before I 
know it. So the task is not to get God to do something I think needs to be done, but to 
become aware of what God is doing so that I can respond to it and participate and take 
delight in it.’” 

Taking delight in God’s work through our hands is more difficult than it sounds.  We are 
a culture that wants what we want; we believe that what we have experienced and the 
way we experienced it is the only way things should be done today. I have often 
wondered if change had not occurred since the first century, we might still be meeting in 
catacombs. We also forget that God is an artist, the creator of all that is or ever will be; 
this includes our individual lives, our corporate lives together as a faith community, and 
the Church, the Body of Christ on earth. 

So, where are we today as a faith community participating in God’s Work through our 
hands? If you read the well written reports submitted by your council officers and 
liaisons for 2014, you have a very good overview of what has been accomplished at and 
through Shepherd of the Hills Lutheran Church. As your interim pastor I would like to 
address some of the more “non-tangible” areas of growth and change that has 
happened over the past 3.5 years. In interim-speak, we are now clearly at a place of 
heralding in a new era for Shepherd, a period of congregational health where we don’t 
just grow but each person thrives within their faith and commitment as disciples of 
Christ. Consider these specific topics: 

Team Work: I have observed that healthy relationships have continued to be nurtured 
through fellowship, new and existing small groups, new member classes and spiritual 
gifts inventories, and through outward sharing of financial gifts.  There has been less 
gossip and more honest clarity. Shepherd has always been a caring and generous 
congregation. This teamwork now extends to making group decisions about worship 
styles and other congregational projects (i.e. portable partitions in worship space) as 
well as a visible partnership in facility care and maintenance. Remember, health is not 
the absence of disease but the way in which dis-ease is handled. 

Flexibility and Diversity: Although change in worship styles and music is one of the most 
potentially divisive issues in a congregation, Shepherd has weathered these 
experiences well. We have helped each other through conversations, written and visual 
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resources, and a willingness to participate and give it the “old college try.” Today is a 
world full of diversity which requires flexibility in ways to share the Good News of God’s 
saving act in Jesus Christ. Unlike the lack of vision of the now defunct Kodak Film 
Companyii, we are better able to and will strive to find new ways to share the Gospel in 
a changing world.   

Congregational Self-Esteem: This is difficult to measure but I have sensed there is a 
new confidence within this congregation and a new energy emerging and growing.  This 
new energy will allow Shepherd to experience new ministries and new opportunities to 
“make disciples” for the kingdom of God on earth. 

Spiritual Balance:  This is where the opening quote in this report comes to life. 
Shepherd of the Hills is merely a corporation or a group of people taking care of each 
other unless we are centered on God’s call and vision for this congregation.  Through 
ongoing prayer and biblical reflection, a congregational unity of God’s mission (purpose) 
and God’s vision (the how) will find its way into the collective heart of this congregation. 
Even dark times like financial challenges, leadership and staff shortages, and 
discomfort over worship styles can be times of growth and rebirth if we keep our eyes 
on the cross. Remember, the tomb was empty and the light of Easter joy has never 
gone out. 

“Changing of the Guard”:  Shepherd of the Hills Lutheran Church will have a new pastor 
in 2015. There will be a time of focused movement towards this goal early in the New 
Year with a Call Committee in place. Then there will be a decision about a new pastor 
followed by a time of thank you, blessings, and goodbyes. But, like the darkness of a 
caterpillar’s cocoon, a new life will emerge; goodbyes will open the door to new hellos. 
Until this occurs, however, we still have much to do as interim pastor and congregation. 
Let us work diligently to “become aware of what God is doing so that we can respond to 
it and participate and take delight in it.’” 

Let’s remember that God’s future and the way we experience this future is through 
God’s gift of the Holy Spirit and the gift of Christian community. “Christian community is 
the place where we keep the flame alive among us and take it seriously so that it can 
grow stronger within us.”iii Let’s keep on keepin’ on! The best is yet to come! 

 
iWhen the Heart Waits: Spiritual Direction for Life’s Sacred Questions, Sue Monk Kidd, HarperOne, 1990, p. 129 
iiWhen God Left the Building, Documentary Video, Group Productions, 2014 
iiiThe Path of Waiting, Henri Nouwen, Crossroad Publishing House, 1995 
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President Annual Report               January 2015  

Submitted by Debbie Kiely 

 
As a council we have been on a journey over the past four years to set a firm foundation 
for our Church. The foundation is made of solid business processes and thoughtful 
planning and tracking. We put our efforts into making sure we have wonderful 
employees and a properly structured council both with the correct skill sets and servant 
hearts.  
 
We changed the structure of the council to be overseers and managers. Previously, 
many of the administrative tasks of the Church fell on council members. As a result, it 
was difficult to recruit Church members because a council position became a full time 
job. When a council member was unable to handle administrative tasks, the 
responsibility fell on the Pastor. This took away from the time our Pastor needed to be 
our worship leader.   
 
We have been blessed with the addition of Sara Holton. She is talented beyond 
compare. In her, we found a gifted musician and choir leader with the skill sets to 
administer many of the business aspects of the Church. We are grateful for the many 
years of dedicated service that Barbara West offered unselfishly. Barbara is a warm 
hearted and generous soul and we miss her in the office.  
 
A couple years ago we added Gizella Guba as an outside contractor as our 
bookkeeper. This made the Treasurer position more of a management position. This 
was a particularly difficult role to recruit in the past because of the skill set and man 
hours required. This has proven to be the correct path and we are grateful to Pat 
Quellhorst for overseeing the treasury.  
 
 We changed the role of our Property Manager. This too was an all-consuming position. 
Instead of expecting our Property Manager to execute all the upkeep of the Church and 
grounds we are driving it to be more of a collaborative effort. Thanks to many 
volunteers, the load is less on the one and now spread among the many. In addition, we 
are using outside vendors where a Church member does not have the time or skill to 
complete a repair in a timely manner. By establishing a list of approved vendors, we can 
more forward more efficiently.  
 
I want to thank our outgoing council members. Michelle Candage has been our Property 
manager overseeing the process and controlling the budget as well as being our council 
secretary. Diane Bursey was recently our council person in charge of small groups and 
our past President for the two years prior. Diane and Michelle are a couple of the most 
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giving and generous souls in our congregation. They are both thoughtful, 
compassionate leaders. We are deeply grateful for your efforts.  
 
I want to thank our Pastor Nancy Vogel. She has been a skillful guide through the 
process to restructure Shepherd of the Hills. We are profoundly blessed to have a 
Pastor with clear vision, administrative skills, an empathetic heart as well as a dynamic 
worship leader. I have greatly enjoyed our time together.  
 
Lastly, I want to ask you to search your heart. SOTH is in need of council leadership to 
move us forward through the call process and into our mission. You are able. Are you 
willing?  
 
As we stand ready to discern the mission of Shepherd of the Hills, I am satisfied that we 
are in a strong position to carry out our call. We are prepared to accept our great 
commission. As Jesus asks his disciples in Matthew 28:19, “Therefore go and make 
disciples of all nations, baptizing them in the name of the Father and of the Son and of 
the Holy Spirit, 20and teaching them to obey everything I have commanded you. And 
surely I am with you always, to the very end of the age.” 
 
Thank you for allowing me to serve.  

 
 

For	the	congregational	retreat,	Cheryl	Stewart	walked	the	group	through	several	exercises	from	Dauberts	
“Living	Lutheran”	book.	These	were	meant	to	get	the	group	deliberating	on	God’s	plan	for	SOTH.	The	
exercise	were	based	on	reviewing	Gospels	found	in	Acts.	The	group	reflected	on	what	people	were	doing	
in	the	passages	and	then	we	focused	on	what	God	was	doing.	Following	this	exercise	the	group	did	some	
brainstorming	in	small	groups.	The	results	of	the	question	regarding	our	mission	are	listed	below	for	your	
reference.	Next	steps	are	for	the	congregation	to	finalize	the	mission	and	then	move	forward	with	a	
vision	as	to	how	the	mission	is	to	be	implemented.	We	look	forward	to	your	future	participation	in	this	
process.	
	

Prayer	and	Reflection:		God’s	Purpose	for	Shepherd	of	the	Hills	
Group	#1	

1. God’s	purpose	for	our	congregation	is	to	show	God’s	love	by	Word	and	Deed	
2. To	be	the	light	of	Christ	in	our	community	
3. Blessings	to	others,	share	his	word,	spread	the	joy	of	his	Holy	Spirit	
4. God’s	purpose	for	our	congregation	is:	to	go	to	the	people	and	be	disciples	of	God’s	

grace	and	compassion	
5. To	share	God’s	love	with	all	people	by	word	and	deed	
6. God’s	purpose	for	our	congregation	is	to	love	God	with	all	our	heart,	spread	the	gospel	

whenever/wherever	possible	
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Group	#2	
1. God’s	purpose	for	our	congregation	is	sharing	God’s	grace	
2. Is	to	work	together	helping	others	
3. To	share	our	love	with	all	we	meet	each	and	everyday	
4. Share	the	good	Word	with	all	people	

	
Group	#3	

1. God’s	purpose	for	our	congregation	is	to	welcome	all	God’s	children	with	open	hearts	
and	minds	

2. God’s	purpose	for	our	congregation	is	to	be:	faithful	in	our	serving,	fearless	in	our	loving	
others,	bold	in	our	teaching,	generous	in	our	giving	

3. To	share	the	light	of	God’s	love	with	all	
4. Make	known	God’s	grace	in	our	community	with	generosity	and	non-judgment	
5. Spread	the	Gospel	of	Jesus	Christ,	accept	everyone	present	
6. Share	with	all,	Spread	good	news,	welcome	all	without	judgment	
7. Generous,	receiving,	acceptance,	Christ’s	commands	for	everyone	

	
Group	#4	

1. God’s	purpose	for	our	congregation	is	to	bring	God’s	word	to	those	in	need	
2. God’s	purpose	for	us	is:	preaching	Good	News	with	world	vision,	feeding	the	hungry,	

giving	justice	to	the	poor	
3. God’s	mission	for	our	congregation	is:	to	proclaim	God’s	grace	and	serve	the	needy	by	

word	and	deed	
4. Worship	without	regard	for	adversity	or	diversity,	practice	fellowship	and	mission	

	
Group	#5	

1. God’s	purpose	for	SOTH	is	that	the	members	use	his	help	in	everything	
2. God’s	purpose	for	our	congregation	is	to	bring	his	love,	peace	and	promise	to	others	

through	our	actions	
3. Help	the	elderly	and	new	families	learn	the	Gospel	of	Jesus	Christ	
4. God’s	purpose	for	our	congregation	is	to	work	together	to	spread	the	Gospel,	trusting	in	

God’s	guidance	
5. God’s	purpose	for	this	congregation	is	to	share	and	trust	the	Holy	Spirit	to	those	around	

us	
6. God’s	purpose	for	our	congregation	is	to	spread	the	Gospel,	trusting	the	Holy	Spirit	to	

guide	us	
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Group	#6	
1. God’s	purpose	for	our	congregation	is	to	be	an	open,	accepting,	loving	example	of	

Jesus’s	love	for	all	
2. Family	love	all	together	
3. To	talk	about	and	be	an	example	of	God’s	love	
4. Unify	the	congregation	involving	all	ages	with	prayer	and	music	
5. To	be	his	agents	here	on	earth	
6. Bring	God’s	Word	to	those	in	need	
7. God’s	purpose	for	our	congregation	is	to	list	the	desired	characteristics	of	the	future	

pastor	for	SOTH	Church	
8. Share	God’s	Word	
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Christian Formation Annual Report              January 2015  

Submitted by Carol Rosum 

 
I have been asked many times, “What is “Christian Formation?”  Under this heading 
there are many Task Teams that make up the ongoing ministry of forming Christians 
through intentional Christian education programs, events and projects.  The Task 
Teams are as follows:  Youth, High School and Adult Sunday School, Youth Christmas 
Program, Easter Egg Hunt, Confirmation, Retreat, VBS, Souper Bowl Sunday, 
Scholarship Fund and most recently Stewardship Education. 
 
Much help is needed in leading these teams and the success of these projects is up to 
the enthusiasm and joy that our members contribute to make our congregation viable 
not only to our members but actively working in the community and to be a blessing to 
all.  Remember, “God’s Work Our Hands.”  
 

• Souper Bowl Sunday was a huge success and the Faith Neighborhood Center 
was blessed with our generous financial gift.  The money was spent on food to 
help the hungry. 

 
• Confirmation Classes were held from January thru May 2014 and again from 

September thru December 2014.  There will be a retreat January 2015 at Luther 
Springs in Hawthorne, Florida.  The Rite of Confirmation or Reaffirmation of 
Baptism will be held on May 24, 2015. 

 
• First Communion Classes As we go to print, a class is set for December 20, 

2014 with a first communion on Sunday, December 21, 2014. 
 

• Youth Ministry is led by Diane Bursey.  The youth attended “Rock The 
Universe,” which was held at Universal Studios on September 6th & 7th for 
Christian youth.  The youth held a pancake breakfast on Reformation Sunday, 
October 26th to offset some of the expenses. 

 
2015 Youth Gathering – To be held July 12-15, 2015, Detroit Michigan.  
Dennis Wick is heading up this project and several youth are interested in 
attending. 
 

• Adult Sunday Morning Class 9:15 a.m. – 10 a.m. Video lectures and 
discussions are lead by Jim Johnson. 
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• The Wednesday Evening Bible Study meets from 7:30 p.m. to 8:30 p.m.  

This class has completed Genesis, Exodus, Leviticus and Numbers. 
 

• Youth Sunday School is using the program called, “Whirl” that is based on the 3 
year lectionary following the church calendar. 
 

• Vacation Bible School.  This program was held the week of July 21, 2014. The 
program was led by Director Karissa Bursey and Assistant Director Diane 
Bursey.  The program was based on Moses with story teller in character.  A 
wonderful family service using the music from VBS with students, leaders, 
helpers and Moses in person was celebrated on Sunday, July 27, 2014. 
 

• Stewardship – “Fearlessly Generous” was the four themed services celebrated 
on September 28, October 4, 12 and 19.  Once again our financial gifts 
supported a faith-based  budget.   
 
November 16th – Along with council, Pastor Nancy and Sara Holton, Christian 
Formation supported the movie, “When God Left The Building.”  Viewed between 
services by 86 people, the movie by Group Productions helped us realize that 
many of the general population consider themselves to have no religious 
affliliation (The Nones).  They, however, want to talk about God and Faith.  The 
growing dynamic within this group is that it is preferred that this God-Talk take 
place in neutral places, not church or church-like buildings.  Change is happening 
all around us.  How will we share the Good News in this fast developing new 
culture?  
 
God’s Global Barnyard Piggy and Farm Banks – were given out to teach 
youth and adults alike to teach how small amounts of money can add up to big 
help in the fight against hunger and poverty.   

 
• Pastor’s Prayer Breakfast is held every Tuesday at 8:30 a.m. at Bob Evans 

Restaurant.  All are welcome! 
 
So many projects to be completed and volunteers are needed.  If you have a passion or 
are interested in working on a one time project, please talk to a council member.  The 
growth and commitment of our congregation requires many hands.  We have been so 
blessed with members who live “God’s Work – Our Hands.”  Thank you! 
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Worship & Music Committee Annual Report             January 2015 

Submitted by Ellen Wachowski 

 
Being the “new kid on the block,” and just joining the council, has been an eye opener 
for me. 
 
It was my privilege to serve at my previous church, but I was delighted when I was 
asked to serve in this capacity because I think it is a most important part of the church 
council. Of course, other council members feel they have the “most important job;” but 
I’m sure mine is!! 
 
In reviewing what has been done this past year, it boggles the mind to see what has 
been accomplished, and we must consider the changes that will be forthcoming this 
next year. We know from experience that when we get a new pastor, things are 
tweaked. That’s the nature of change and we have seen change occur this year. I think 
all that is exciting. 
 
Some change that we have experienced includes “Giving.” We have donated so much 
this past year - including the old organ and piano that went to a local church, and the old 
paraments that were donated to another church. One of the strengths of our 
congregation is the giving. We go way beyond our walls to give generously to the 
community as well as our members. 
 
We had good participation and activity with our Lenten services. We thank those who 
organized the services, and also those who contribute to the technology of our services. 
Technology has become vital to our worship. 
 
Changes have also taken place in our seating arrangements on occasion – especially 
for special services. It’s important for us to have not only adequate seating, but 
convenient seating for those with special needs. When rearranging the seating for a 
special service, we always try to keep that in mind.  
 
Easter Brunch was a huge success! We have the best cooks in Lake County!! The 
organizers and cooks deserve a round of applause. Thank you to the Virginia Circle for 
all the setup, new traffic flow, and take down of tables, table settings, buffet tables, etc. 
Well done, ladies! 
 
Much discussion has been had regarding the new Worship and Praise Service that we 
have offered. Options have been made available for those who prefer the more 
traditional service, but the contemporary style of service is becoming more popular and 
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we are hoping it will help to attract the younger families of our community. We are still in 
the evaluator stage for the Worship and Praise Services. We urge all to attend and see 
what it is all about, if you have not done so. It is very special. 
 
Numerous work days were held this year, but we always need more hands to help keep 
our church (inside and out) pleasant and attractive. Have you participated in any of our 
work days? If not, please try to do that next year. There are jobs for all. . . not just lifting 
and hauling heavy stuff, but plenty of other things for all ages. 
 
Thank you, Sara, for making the bulletins economically more cost effective. The Council 
tries to always be on the lookout for cost containment and the printing is one of our 
biggest expenses. 
 
Vacation Bible School, the Family VBS Service, Special Gifts for Father’s Day and 
Mother’s Day, patriotic themed service in July, and other special events were very 
present this past year at Shepherd of the Hills. In August, the W&P theme was, “I Want 
My Life to Make a Difference.” In September, we celebrated “God’s Work, Our Hands.” 
We look forward to many more new and unique ways to worship in the coming year. 
 
The new TV that was donated this year by the McCarty Memorial Gifts Fund has 
enabled us to publicize in house, but there is a lot of discussion on other types of 
publicity to help spread the word about our church. Thank you to the Virginia Circle and 
the church council for helping purchase the new outdoor banners which help to 
advertise our Worship & Praise Service. Thank you to the financial donors of the 
publicity we have placed occasionally in the Clermont News Leader and other 
publications. Can you think of other ways we can advertise? Wouldn’t it be great if each 
member brought one new person to worship with us? 
 
So much has happened this past year, and a full year will be forthcoming . . . you can 
bet on it. Everyone should be doing their part on some of the activities of the church . . . 
all hands are needed to do the Lord’s work. 
 
Thank you to all those who have made this past year a memorable one. Your love and 
work have not gone unnoticed. I could fill the entire annual report. 
 
Special thanks to Pam Brosonski, Larry Holihan, Sara Holton, Ruth Monzillo, Pastor 
Nancy, Nanci Etienne, and Dave Wallin for serving on the Worship & Music Committee 
this past year. I hope I can do as well this next year. 
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Music Ministry / Senior Choir Report              January 2015 

Submitted by Sara Holton, Music Director 
 
We have enjoyed a very musical 2014 and look forward to an even better 2015!  
 

For congregation singing in worship services, this past year we have been blessed to 
utilize various forms of music during worship. We sing from many different sources, 
including the green book (LBW), the new red ELW hymnal, the blue (WOV) song book, 
and many other outside resources. We use portions of liturgy during worship services 
that range from Setting Two and Setting Ten in the Lutheran hymnals, to the musical 
works, “Feast and Celebration” and “Holden Evening Prayer,” by Marty Haugen. We 
also have been using videos and other sources of music during worship.  
 

The Adult Choir has had a busy 2014 also. Shortly after Christmas 2013, the choir 
began preparing for Lent and Easter. We had an average of 16 on any given Sunday. 
We moved our regular rehearsal time to Sunday mornings, as it was much easier than 
driving at night during the week. For Lent, the church and choir tucked away the 
“Alleluias” until the Day of Resurrection! We sang every Sunday during Lent, and then 
presented some wonderful Easter music on Easter Sunday, once again filling the 
sanctuary with songs of “Alleluia, He is Risen!”  
 

In May, as a choir, we traveled to Zion Lutheran Church in Groveland to help them 
celebrate their church anniversary. It was a combined choir of about 23 from both Zion 
and Shepherd of the Hills. 
 

During the late spring and summer months, we were blessed to have many people step 
forward and present their musical offerings. Thank you to Joe Foryan, Rebecca 
Candage, Taylor Candage, Joe Powell, Ed Stuemke, Steve & Bobbi Tolander, Heather 
Page, John & Nancy Syndergard, David Mercer, and others. We are so blessed that 
you share your musical talents with us! 
 

After a summer hiatus, the Senior Choir rejoined in September, rehearsing and 
presenting music once again on Sunday mornings. As of this writing, with most of our 
returning “snowbird” members, we are now 14+ in attendance. We prepared and 
presented a Christmas Cantata for 2014 entitled, “Glory to the Newborn King” and will 
work toward presenting an offering for Easter 2015.  
 

As we begin the new year, we invite any and all who would like to join us. Singing our 
praises and leading worship is a gift from our Lord. We welcome all who love to sing! 
My personal thanks goes out to all who have contributed to growing the music program 
at SOTH. 
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Small Group Ministry Annual Report                       January 2015 

Submitted by Diane Bursey 

 
As part of our updated council structure, Small Group Ministry was added as a council 
liaison position. Small Groups provide points of connection for all members and 
especially for newer members. In addition to fellowship, mutual care, and spiritual 
growth, small groups provide opportunities for participants to grow into leadership 
positions. 
 

Description of Small Group Ministry 

1. Small Group Ministry seeks “To Make Known God’s Grace” by making disciples 
and nurturing leaders! 

2. Each Small Group has a focus: Bible/Discipleship or Mutual Care/Support or 
Ministry Task.  

3. All Small Groups contain: Prayer, Bible Study/Devotion, Mutual Care/Support, 
and a Ministry Task that supports and strengthens its focus. 

4. Groups that are 12 and under are considered small groups.  Groups that are 
larger and do not break into small groups within themselves are usually general 
fellowship groups or short term task groups.  

 
During this first year of implementation of an intentional small group ministry, Pastor 
Nancy has assisted by helping existing groups understand and learn the new small 
group language and goals. In addition, new groups were initiated with the concept when 
they began. 
 

2014 Small Groups at SOTH: 
 
Ministry Task 

The Virginia Circle meets the second Tuesday of the month at 10:00 a.m., with task 
groups meeting throughout each month. The current Bible study is “Walking with Jesus: 
A Study on the Beatitudes.” Leadership is shared, with Norma Thompson serving as 
overall contact person. Task Groups connected to the Virginia Circle include the Quilting 
Group, Crafts Group, and miscellaneous ongoing service projects to the congregation, 
like setting up and cleaning up after pot luck dinners.  
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Mutual Support 

Women’s Support Group (Dealing with Grief and Loss of a Spouse): Pastor Nancy 
facilitates this group which is made up of women who have lost their spouses. The 
group has grown from two to four regular attendees. Meetings are scheduled as the 
group can meet and the group invites any woman suffering from this loss.  
 
 
Discipleship/Bible Study 

Men’s Fellowship Group: Meets every other Saturday of each month at Bob Evans for 
breakfast at 8:30 a.m. The current Bible Study is the book, “The Purpose Driven Life.” 
The group studies and prays together.  Bill Wright is the facilitator. Some men from this 
group also fellowship together at a Men’s Golf League with other Christian men. There 
is prayer and devotions after playing golf. 
 
 
General Fellowship Groups: 

Prayer Breakfast: Meets 8:30 a.m. every Tuesday at Bob Evans Restaurant. All are 
invited. Coffee Hours: Each Sunday, after each service (“coffee and cookies”) 
Occasional/Seasonal Pot Luck Dinners 
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Property Annual Report                        January 2015 

Submitted by Michelle Candage 

Special thanks to Pastor Nancy for her engagement with several high priority projects 
this year; Sara Holton for her continued support and assistance; and John Mei for 
single- handedly completing several work projects. Also, many projects were 
accomplished this year with the thoughtful oversight of our council, and assistance from 
members of our congregation. Listed below are some of our high level projects we 
worked on this year. Please note that if you assisted on one or more of the many 
projects accomplished this year but it is not specifically listed below, it did not go 
unnoticed. I sincerely appreciate everyone working together to accomplish the property 
needs of the church and its grounds. Thank you all! 
 
The sign installation was completed after new permits and inspections were required. In 
addition, the old sign was cleaned and new letters were applied. Special thanks to Pat 
and Alec Quellhorst for their support in assisting to get this project completed. Pat and 
Alec also assisted with the sprinklers and pest control, old organ donation, and 
refurbished the Christmas wreaths. 
 
The parking lot lights were replaced with the assistance of Mike Mohr, and Jim Johnson 
replaced the interior emergency lights. Debbie Kiely organized the plumbing and AC 
improvements. John Mei painted all spaces in the parking lot and fixed the sinks in the 
restrooms. Dan Candage and John Mei replaced the carpet on the pulpit. Dan Candage 
installed the new dishwasher. 
 
Sara Holton organized the PowerPoint improvements, and Larry Holihan and Mike Mohr 
organized the installation of the flat screen TV for announcements. 
 
Sara Holton took on the project of organizing, labeling and improving record keeping of 
all SOTH keys belonging to the locks in the building. 
 
Dan Candage assisted with ordering and installation of awning, just in time for VBS. 
This awning will be set up and taken down for special events, without being 
permanently installed, allowing it to last longer since it will be put away between events.  
 
A spring clean-up day was held and many members of all ages worked very hard to 
assist with dumping, scrubbing, sweeping, organizing etc. in all inside areas of the 
church. Sara Holton met with the county representative to determine which 
trees/bushes could legally be removed from the grounds to increase church visibility. A 
fall clean-up day was held and many members of all ages worked very hard outside. 
They brought their trucks, trailers and tools to help make our church visible to the 
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community and all that pass by. Ruth Monzillo donated the mulch that was installed by 
the Boy Scouts. Also, Carol Rosum made improvements to the Memorial Garden by 
cleaning the structures, weeding and installing mulch.   
 
With approval and collaboration by church council, Pastor Nancy engaged legal 
representation on an extensive project to determine if the church should sell the cell 
tower lease. At the time this report was finalized, letters have been sent to potential buy-
out cell carriers requesting final bid offers. Once offers have been received, the council 
will review and determine if the offers validate the council approaching the current lease 
holder with the highest bid offer as they have first right of refusal. The process and final 
determination regarding the sale of the cell tower lease will be finalized in 2015. 
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Finance Annual Report                         January 2015 

Submitted by Judy Lojko 

 
 
 
This year has been a financially challenging year for Shepherd of the Hills. It was the 
second year that we had a truly faith-based budget where we did not really know what 
monies we would be receiving. We also added a new Coordinator staff position.  Early 
on in the year, it became apparent that the budget was overly optimistic in what would 
actually be available from donations. At that point, the Finance Committee met and 
came up with some necessary adjustments to the budget. Hiring Sara Holton as both 
the Choir Director and Coordinator helped with the needed adjustments. 
 
The principal balance on the mortgage continues to go down. It is now under $430,000. 
 
The Council continues to use Raymond James and Michael Gallagher as their financial 
advisor. We have split the investment accounts into two separate accounts to reflect the 
General Investments and the Scholarship Account. The General Account is currently 
$83,100 and the Scholarship Account is $35,600, showing a combined increase of 
$5,800. Mr. Gallagher meets with the council as needed to explain any changes he has 
made, or to answer any questions the council may have. 
 
Michael Kiely, CPA, did an audit for Shepherd of the Hills this year. We are looking to 
continue with an annual audit for this coming year. In the future, we are looking to do a 
fuller, semi-annual audit. 
 
In setting up the proposed budget for 2015, we once again will be using a true faith-
based approach and will continue to trust in the generosity of our congregation.  The 
council has made a concerted effort to create a budget based on true expenses as 
reflected in the changes made from the 2014 budget. We have also included monies for 
anticipated expenses for the calling of a new pastor. Answers to questions of the 
specific details will be available at the Congregational Meeting in January of 2015. 
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Treasurer’s Annual Report                        January 2015  

Submitted by Pat Quellhorst 

 
 
2014 Total Revenues as of 12/31/2014 

 GENERAL  $200,036.90 

 BUILDING  $ 41,383 

 FLOWERS  $ 1,335 

2014 Total Operating Expenses = $207,824.27 

2014 Balance of Building Mortgage = $426,501.15 

2014 Balance of General Fund = $12,688.17 

2014 Balance of Building Fund = $28,940.33 

2014 Balance of Designated Fund = $53,044.24 

 
For the 2014 budget year, we have made great strides in refining our accounting 
system. It has become much more reader friendly, enabling the Council to better 
understand how the financial process works. As a result, I believe we have become 
much wiser in our financial decision making. 
     
As you can see from the financial report, SOTH financial status this year was tighter 
than last.  The Council, stepped up and did what it had to do. We tightened our belts as 
necessary, and with God's guidance successfully made it thru. Our bookkeeper, Gizella 
Guba, continues to do an excellent job. 
 
Let us pray that God will continue to bless SOTH in the coming year. 
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															2014	Budgeted	Expenses	
	

	
December	1	to	December	31,	2014	

			 		 December	 December	 YTD	 YTD	 YTD	

ITEM	

Annual	
Approved	
Budget	
Amounts	

2013	
Historical	

Actual	
Income	

2013	
Historical	 2014	Income	 2014	

Balance	

INCOME	*	 		 		 		 		 		 		
GENERAL	FUND	 		 25,317.93	 20,225.45	 218,932.90	 200,036.90	 		
BUILDING	FUND	 		 12,238.43	 5,565.00	 60,884.43	 41,383.00	 		
DESIGNATED	FUND	 		 13,752.75	 1,898.50	 34,686.50	 17,110.25	 		
FAITH	NEIGHBORHOOD	CENTER	 		 1,775.00	 3,900.00	 8,443.98	 27,117.19	 		
ALTAR	FLOWERS	 		 155.00	 180.00	 1,460.00	 1,335.00	 		
TOTAL	 		 53,239.11	 31,768.95	 324,407.81	 286,982.34	 		
		 		 		 		 		 		 		

EXPENSES	**	 		
	2013	

Expenses	
December	
Expenses	

2013	YTD	
Expenses	

2014	YTD	
Expenses	

2014	YTD	
Balance	

SERVICE	MINISTRIES	 		 		 		 		 		 		
					Synod	Mission	Share	 13,200.00	 1,000.00	 0.00	 12,075.00	 9,200.00	 4,000.00	
TOTAL	 13,200.00	 1,000.00	 0.00	 12,075.00	 9,200.00	 4,000.00	
		 		   		 		 		 		
WORSHIP	&	MUSIC	 		 		 		 		 		 		
					Supplies	 1,450.00	 61.50	 		 3,105.45	 994.92	 455.08	
					Florist	 500.00	 120.00	 120.00	 1,847.00	 1,050.00	 -670.00	
					Choir	Music	 1,500.00	 0.00	 		 429.36	 0.00	 1,500.00	
					Instruments	(Piano	Tuning)	 550.00	 210.00	 0.00	 210.00	 0.00	 550.00	
					Special	Worship	(Christian	Seder)	 0.00	 0.00	 0.00	 239.97	 0.00	 0.00	
					Fellowship	 1,000.00	 19.00	 		 701.80	 1,089.11	 -89.11	
					Publicity	 5,000.00	 59.95	 0.00	 1,607.37	 1,422.97	 5,000.00	
				Stewardship	Emphasis	 100.00	 0.00	 129.54	 0.00	 129.54	 -29.54	
				Music	License	 1,050.00	 0.00	 0.00	 0.00	 675.00	 1,050.00	
TOTAL	 11,150.00	 470.45	 249.54	 8,140.95	 5,361.54	 5,788.46	
		 		   		 		 		 		
EDUCATION/YOUTH	&	FAMILY	 		 		 		 		 		 		
					Youth	&	Family	Ministry	 600.00	 0.00	 0.00	 300.89	 0.00	 600.00	
					Sunday	School	 600.00	 0.00	 0.00	 309.68	 0.00	 600.00	
					Vacation	Bible	School	 700.00	 0.00	 0.00	 0.00	 0.00	 700.00	
					Conference	&	Retreats	 2,000.00	 0.00	 0.00	 265.00	 0.00	 2,000.00	
					Confirmation	 1,200.00	 0.00	 0.00	 350.79	 202.68	 997.32	
New	Member	Supplies	 300.00	 0.00	 0.00	 0.00	 0.00	 300.00	
TOTAL	 5,400.00	 0.00	 0.00	 1,226.36	 202.68	 5,197.32	
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															2014	Budgeted	Expenses	
	

	
December	1	to	December	31,	2014	

			 		 December	 December	 YTD	 YTD	 YTD	

ITEM	

Annual	
Approved	
Budget	
Amounts	

2013	
Historical	

Actual	
Income	

2013	
Historical	 2014	Income	 2014	

Balance	

ADMINISTRATION	 		 		 		 		 		 		
					Office	Supplies	 3,000.00	 107.55	 117.98	 1,498.70	 1,336.23	 1,663.77	
					Postage	 800.00	 0.00	 50.30	 508.83	 259.68	 540.32	
					Banking,	Filing,	Membership	
Fees	 325.00	 220.00	 36.80	 1,827.37	 535.10	 -210.10	
					Copier	 2,500.00	 41.50	 200.27	 3,261.00	 3,175.70	 -675.70	
					Computer	Licenses	 200.00	 306.13	 0.00	 0.00	 375.46	 -175.46	
Software	Upgrades	&	
Maintenance	 1,000.00	 0.00	 0.00	 0.00	 0.00	 1,000.00	
					Payroll	Processing	Fee	 0.00	 8.70	 0.00	 197.75	 0.00	 0.00	
					Subscription	 500.00	 0.00	 5.01	 260.85	 512.22	 -12.22	
TOTAL	 8,325.00	 683.88	 410.36	 7,554.50	 6,194.39	 2,130.61	
		 		   		 		 		 		
PROPERTY	 		 		 		 		 		 		
					Utilities	 25,000.00	 704.19	 		 23,267.39	 		 3,329.55	
								Dumpster	 		 		 0.00	 		 1,131.08	 		
								Electric	 		 		 1,121.71	 		 13,717.39	 		
								Phone,	Fax,	Internet	 		 		 301.78	 		 3,626.81	 		
								Water	 		 		 231.52	 		 3,195.17	 		
					Custodial	Supplies	 2,000.00	 0.00	 		 268.00	 282.63	 1,717.37	
					Building	Equipment	&	Repairs	 15,000.00	 17.71	 0.00	 2,995.72	 1,862.64	 13,137.36	
					Lawn	Maintenance	 6,000.00	 500.00	 500.00	 6,000.00	 5,500.00	 500.00	
					Building	&	Grounds	 8,000.00	 6,939.81	 		 9,047.21	 2,230.47	 5,769.53	
					IT	-	Infrastructure	 0.00	 0.00	 0.00	 0.00	 0.00	 0.00	
					Insurance	 7,500.00	 0.00	 0.00	 8,291.56	 6,625.82	 874.18	
					County	Taxes	(Fire	&	Other)	 1,500.00	 0.00	 178.12	 1,365.12	 178.12	 1,321.88	
				Playground	Refurbishment	 4,000.00	 0.00	 0.00	 71.20	 0.00	 4,000.00	
					Defibrillator	Maintenance	 200.00	 0.00	 0.00	 0.00	 0.00	 200.00	
					Monthly	Mortgage	 33,000.00	 2,721.33	 2,721.33	 35,421.29	 24,464.97	 8,535.03	
					Memorial	Garden	 1,000.00	 0.00	 0.00	 0.00	 0.00	 1,000.00	
TOTAL	 103,200.00	 10,883.04	 5,054.46	 86,727.49	 62,815.10	 40,384.90	
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															2014	Budgeted	Expenses	
	

	
December	1	to	December	31,	2014	

			 		 December	 December	 YTD	 YTD	 YTD	

ITEM	

Annual	
Approved	
Budget	
Amounts	

2013	
Historical	

Actual	
Income	

2013	
Historical	

2014	
Income	

2014	
Balance	

		 		   		 		 		 		
PERSONNEL	 		 		 		 		 		 		
STAFF		 		   		 		 		 		
					Organist	 3,100.00	 1,125.00	 0.00	 7,350.00	 2,250.00	 850.00	
					Secretary	 20,020.00	 2,272.72	 0.00	 18,338.98	 8,034.33	 11,985.67	
					Bookeeper	(contract)	 4,000.00	 240.00	 249.00	 2,970.00	 3,069.00	 931.00	
					Custodian	 11,340.00	 830.76	 830.76	 10,799.88	 10,384.62	 955.38	
					Choir	Director	(Music	Director)	 15,000.00	 750.00	 1,200.00	 3,897.00	 12,225.00	 2,775.00	
					Supply	Pastor	(Associate	Pastor)	 3,000.00	 0.00	 300.00	 980.00	 1,125.00	 1,875.00	
					Coordinator	 25,190.00	 0.00	 1,200.00	 0.00	 8,400.00	 16,790.00	
					Supply	Organist	 1,400.00	 0.00	 0.00	 0.00	 150.00	 0.00	
					Workman's	Compensation	 1,000.00	 37.01	 0.00	 683.94	 181.39	 818.61	
					Taxes	-	Employer	Contribution	 160.00	 349.27	 247.16	 4,300.84	 2,814.30	 0.00	
TOTAL	 84,210.00	 5,604.76	 4,026.92	 49,320.64	 48,633.64	 36,980.66	
		 		   		 		 		 		
PASTOR'S	SALARY	AND	BENEFITS	 		 		 		 		 		 		
					Salary	 31,800.00	 2,446.16	 2,752.00	 31,800.08	 34,246.72	 -2,446.72	
					Housing	Allowance	 25,000.00	 1,923.08	 1,923.08	 25,000.04	 25,000.04	 -0.04	
					Pension/Insurance	 18,000.00	 1,136.27	 1,122.31	 13,849.17	 13,512.07	 4,487.93	
					Car	Allowance	 1,500.00	 109.37	 158.14	 726.91	 1,051.24	 448.76	
					Cell	Phone		 600.00	 50.00	 50.00	 600.00	 600.00	 0.00	
					Professional	Allow	$50/mo	
cumulative	 1,127.00	 0.00	 371.41	 811.83	 671.41	 578.26	
				Synod	Assembly/Conf	of	Ministry	 1,200.00	 0.00	 335.44	 486.04	 335.44	 864.56	
TOTAL	 79,227.00	 5,664.88	 6,712.38	 73,274.07	 75,416.92	 3,932.75	
		 		   		 		 		 		
CONTINGENCY	 0.00	 0.00	 0.00	 0.00	 0.00	 0.00	
		 		   		 		 		 		
TOTAL	OPERATING	EXPENSES	 304,712.00	 24,307.01	 16,453.66	 238,319.01	 207,824.27	 98,414.70	

	 	  	 	 	 		*	Income	is	based	on	historically	collected	contributions	
   						Variations	are	due	to	time	of	tithing	receipts	

    	**	Monthly	budgeted	expenses	are	based	on	1/12th	of	annual	budgeted	amount		
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DESIGNATED	SUMMARY	SHEET	FOR	ALL	ACCOUNTS	
  

  
December	2014	

  		 November Income Pass-Thru Expenses Balance 
General Fund 6,916.38 31,768.95 7,463.50 18,553.66 12,668.17 
Building Fund 35,375.33 5,565.00 		 12,000.00 28,940.33 
Designated Funds 51,145.74 1,898.50   447.51 52,596.73 

  
        

  
Carry Forward 

Balance Payment 
Balance as of 

November 2014     
Mortgage 439,756.62 14,721.33 426,501.15 

 
  

  
        

Designated Funds Carry Forward Income Expenses Balance 	
Africa Dresses Project  197.49     197.49   
Choice (Thrivent) 1,097.80 251.00   1,348.80   
Confirmation Awards 0.00     0.00   
Easter Lillies\Poinsettias 390.00     390.00   
Faith Neighborhood Center 0.00 400.00   400.00   
Faith Neigh Building Fund 2,100.00 3,500.00 2,100.00 3,500.00   
Good Shepherd Fund 3,944.35     3,944.35   
IT Equipment/Software 100.00     100.00   
Ladies Evening Circle 872.19     872.19   
Major Building Repairs 27,060.05     27,060.05   
Me Doll 574.36 300.00   874.36   
Memorial Fund 4,540.94     4,540.94   
Missions 303.35 647.50   950.85   
Music 371.79     371.79   
New Pastor Call Fund 11,565.91     11,565.91   
Partitions 10.00     10.00   
Scholarship Holding Fund 120.00     120.00   
Staff Gifts 0.00     0.00   
Souper Bowl 0.00     0.00   
Vacation Bible School 571.68   447.51 124.17   
Virginia Circle 1,945.88 700.00   2,645.88   
Youth Group 1,487.67     1,487.67   
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DIRECTORY	OF	RESOURCE	PERSONS:		WHO	CAN	ANSWER	MY	QUESTIONS?	
	 	 	 	
Debbie	Kiely	 President	 407-497-1034	 debbiekiely@carrier.utc.com	
Judy	Lojko	 Vice	President	 352-432-5141	 jalbbt@cfl.rr.com	

Michelle	Candage	 Secretary	 352-242-6562	 mcandage@universalamerican.com	

Pat	Quellhorst	 Treasurer	 352-217-0856	 Kraftylady22@hotmail.com	

Diane	Bursey	 Small	groups	 352-243-0083	 Dianbursey@aol.com	

Judy	Lojko-temporary	 Finance	 352-432-5141	 jalbbt@cfl.rr.com	

Michelle	Candage-temporary	
	
Carol	Rosum	

Property	
	
Christian	
Formation	

352-242-6562	
	
407-469-2742	

		mcandage@universalamerican.com	
			
		crosum@aol.com	

Ellen	Wachowski	 Worship	&	Music	 321-537-7289	 ewachowski@aol.com	
	 	 	 	

STAFF	
Rev.	Nancy	Vogel	 Pastor	 352-682-6838	 pastor@shephillsclermont.com	
Sara	Holton	
	

Music	Director	&	
Program	Coord	

407-749-2253	
352-394-3382	

cruisinsara@yahoo.com				OR	
churchoffice@shephillsclermont.com	

Jim	&	Marie	Johnson	 Maint/Clean	 352-536-9786	 mmjohnson1989@outlook.com	

Gizella	Guba	 Bookkeeper	 	 finance@shephillsclermont.com	
	 	 	 	

VOLUNTEERS	
Larry	Holihan	 Newsletter,	website	 407-496-4122	 lholihan@cfl.rr.com	

Wayne	Ahlers	 IT:	sound	&	video	 352-241-4674	 wahlers@mindspring.com	

Eleonor	Nottbohm	 Atlar	Guild/supplies	 352-243-0966	 hnottbohm@cfl.rr.com	

Norma	Thompson	 Virginia	Circle	 352-429-4630	 Nnthomp3700@aol.com	

Susan	Sherman	 Me	Dolls,	Lap	Robes	 352-552-6512	 maydes@earthlink.net	

Dorothy	Derrick	 Dresses	for	Africa,	Quilts	 352-360-0518	 iamdjd@hotmail.com	
	 	 	 	
1.	On	Sunday	mornings	for	nonemergency	administration	concerns,	contact	the	church	office	or	persons	listed.	
2Please	give	your	announcements	to	the	office	by	Wednesday	of	each	week	for	proper	placement	in	bulletin	or	
PowerPoint.	
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